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Process of LF Attendance

Click on LF Profile

Click on 

Management Tab



Select the Biometric 

Device as Required and 

then Mark the Attendance



First Methods of Learners Attendance

Click on Learner 

Biometric Attendance

Click on the 

Management Tab



First Methods of Learners Attendance

Click on Retry If 

Device is not showing 

here
Select the Biometric Device 

as Required and then Mark 

the Attendance



First Methods of Learners Attendance

Enter Learner 

Code/ID and Click 

on Search Button



First Methods of Learners Attendance
Need to Mark out Attendance 

by Learner After Completion of 

Learning.

Learner Able to Extend 

Attendance Validity If 

Attendance Expired 

Last Attendance time 

started after Mark in



Second Methods of Learners Attendance

Click on Report 

Tab



Second Methods of Learners Attendance

Click on 

Generate 

Report Tab



Second Methods of Learners Attendance

Select Course Category 

of Your choice then Next



Second Methods of Learners Attendance

Select Course Category 

of Your Choice then Next



Select a Batch of 

your choice

Generate 

Report



Second Methods of Learners Attendance

Select the Biometric 

Device as Required and 

then Mark the Attendance



Second Methods of Learners Attendance

Mark In 

Attendance
Mark out 

Attendance



Note: Appropriate message is displayed 

during learner login. If the learner has 

marked his/her attendance.



THANK YOU!
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